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Date: [Insert Date]  

To:  UNSCC Board of Directors
United Neighborhoods of Santa Clara County (UNSCC)
PO Box 90430, San Jose, CA 95109

Application for Fiscal Agent Support – [Project Name]  
The [Full Legal Name of Neighborhood Association] (hereinafter “Applicant”) respectfully requests that UNSCC serve as our Fiscal Agent for the following project. 
· Granting Organization
· Granting Organization Contact
· Anticipated Grant Amount
· Anticipated Grant Award Date
· Grant Award Period of Performance
· Grant Memorandum of Understanding Overview (What is to be accomplished)

We are 
· a UNSCC member in good standing 
· NOT a UNSCC member, but in parallel we are applying for membership [See Membership Application (https://unscc.org/wp-content/uploads/2025/03/Membership-Agreement-Form.pdf)]

1. Applicant Information
· Organization Name: [Full Legal Name of Neighborhood Association]  
· Mailing Address: [Street, City, ZIP]  
· EIN (if any): [Insert or note “None – unincorporated association”]  
· Contact Person: [Name], [Title/Position], [Phone], [Email]  
· List of current officers/board
· Current Bank
· Attached: Copy of Applicant Bylaws 



2. Project 
· Project title  
· Description - a clear, concise description (1–2 paragraphs)
· Project metrics and activities: [Detailed description – what, when, where, who benefits]  
· Timeline: [Start date – End date]  
· How the project advances UNSCC’s mission[footnoteRef:1]  [1:  California Nonprofit Public Benefit Corporation Law for charitable purposes.  The specific purposes of the UNSCC are:
(a) help neighborhood organizations in Santa Clara County help each other through training, exchange of information, cooperation and united action.
(b) monitor the action of local governments and public agencies that affect local neighborhoods.
(c) make neighborhood concerns clear to elected and appointed officials.
(d) develop communications between neighborhoods, public officials, business and candidates for office.
(e) encourage the formation and growth of new neighborhood organizations
] 


3. Budget and Funding
· Total Project Budget: $ [Amount]  
· Total Funds Being Supplied by the Granting Organization  
· Other Funding Sources: [List any committed or pending sources]  
· Attached: The Granting Organization Memorandum of Understanding 

Administrative Fee Agreement
· We understand and agree to the fees outlined in the UNSCC Fiscal Sponsor Policy ($100 or 10% of the total grant amount, whichever is larger, and $50 per partial disbursement as applicable). 
· We request that fees be:
· Deducted from project funds
· Paid separately by the Applicant  

4. Expense Documentation Plan

Applicant will document all project expenses:  All expenditures will be supported by original receipts, invoices, and/or canceled checks.  Applicant will provide status reporting in compliance with the Memorandum of Understanding to the UNSCC Treasurer (treasurer@unscc.org).   All funds will be used exclusively for the approved project and in compliance with 501(c)(3) guidelines.


Prerequisites for Release of Funds.  Funds via check will only be released by UNSCC after 
· Applicant has supplied evidence of an organizational bank account (No funds will be distributed to an individual)
· Applicant has met all requirements in the Memorandum of Understanding

5. Agreement and Certifications

By submitting this application, the Applicant certifies:  
· The project is consistent with UNSCC’s 501(c)(3) purposes and the UNSCC Mission & Strategy Statement.  
· We understand that the UNSCC will only receive and disburse funds on behalf of the Granting Organization and shall have NO variance power over how the funds are expended. 
· We understand that most grants include the provision of “Right of Return” meaning that the UNSCC incurs an obligation to identify, collect, and return the grant funds if conditions established in the Memorandum of Understanding with the recipients are not met (including any unspent funds).  

We look forward to teaming with the UNSCC to strengthen our neighborhood.  

Sincerely,  [Printed Name of President/Chair]
President / Chair
[Neighborhood Association Name]
[Phone] | [Email]
[Signature]  




The UNSCC is a 501(c)3 corporation [77-0369577] founded in 1994 whose member neighborhood associations work to create, serve, and empower neighborhood association throughout Santa Clara County.  Please visit our website at www.unscc.org.
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